RAKER WEB

IT DEPT - 2017

Company Proprietary and Confidential Copyright © 2017- IT TEAM PAN BROTHERS Tbk



Manual Book
RAKER WEB

A. RAKER WEB
1. Buka “Google Chrome”

2. Kemudian masukkan alamat http://raker.panbrothers.co.id/ atau 192.168.100.109 /raker

pada address bar.

/ @ WELCOMETORAKER20 X \§

< c | @® raker.panbrothers.co.id,

Atau

/. WELCOME TO RAKER 20 X 'x': i

¢ > C || @ 192.168.100.109/raker

3. Halaman awal Raker Web. Halaman awal berisi informasi - informasi mengenai raker Pan

RAKER  frHOME

Brothers Tbk. & Group. Untuk download manual raker dan template klik link file raker

WELCOME TO RAKER 2017

2 1 0GIN FROM

| Information

PRE RAKER 1
Information news schedule pre raker 12017 ...
Show more >>

PRE RAKER 2
Information news schedule pre raker 22017 ...

Show more >>

RAKER
Information news schedule raker 2017 ...
Show more >»

Email

Your Email |

Password Your Password

LOGIN

Forgot Password

X FILE RAKER

* Manual Book
* Template Raker
* Template Upload Capex
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4. Untuk download manual raker, klik link “Manual Book”,

4 LOGIN FROM
Email h’our Email
Password Your Password

LOGIN REGISTRASI

Forgot Password

X FILE RAKER

s Manual Book
& EMplale naker
s Template Upload Capex

5. Untuk download template raker, klik link “Template Raker”.

4 LOGIN FROM
Email }four Email
Password Your Passwerd

ITTEAM PBT JATENG

X FILE RAKER

g ldany ol Boolk

s Template Raker
s Template Upload Capex
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6. Untuk registrasi awal klik button “Registrasi”. Untuk email yang sudah terdaftar pada raker
2016 melalui web, tidak perlu registrasi lagi, email bisa langsung digunakan untuk login.

2 1 0GIN FROM

Email Your Email

Password Your Password

REGISTRASI

Forgot Passwor

7. Masukkan email yang akan digunakan sebagai user id pada step 1 di form registrasi
kemudian next.

RAKER REGISTRATION FROM - STEP 1

STEP 1 - INPUT YOUR EMAIL

This form use for participant raker only, not pre raker 1 & pre raker 2 participants

Please input yeur maiLioriD registalions Bk 2007

Your Email ‘ itswpan3@pbno.co.id

o=

8. Lengkapi data pengisian form registrasi. Email atasan diisi alamat email yang nantinya akan

approve registrasi. Setelah selesai klik “Registration Now”
RAKER REGISTRATION FORM - STEP 2

Infromation ! Success:

please completed data for regjstration

Full name Tika Lukmana Email Address itswpana@pbr.co.id
Please use avalid email address. After signing up, you
Titte OMr OMs @Ms cannot change your registered email. Please cel your
email to verify registration.
Position MANAGER T
Password ~ ceeeeen -
Company Boyolali - PAN 9 ¥
Ulangi Password =~ seveeess -
Departement T v
For Subsidiary, please fill with Subsidiary Foto Choose file | tika_edit=d.jpg
Telephone Number 0276323627 1097
(extention)
Handphone Number 085867299599
Clothessize ©5 @M OL OXL ©XXL @000
This size will use for Raker Uniform. For size, standart SOT
Paln Shirt
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i SECUTIRY QUESTION

Please keep this security question for unlock your account.

Security Question 1 Apa film pertama yang Anda tonton di bioskop? ¥
Your Answer 1 Your answer 1

Security Question 2 Apa makanan favorit Anda? X
Your Answer 2 Your answer 2

Result of 20 +2

a. Security question : digunakan untuk unlock user.
9. Silahkan cek email untuk verifikasi data registrasi. Bisa dengan klik link atau masukkan

kode aktivasi setelah login.

From: Mailer [mailto:pss_itsw@pancaprima.com]
Sent: 04 October 2016 09:34

To: Adita Ayu

Subject: Verification Code Registrasi Raker 2016

Dear Adita Avu,

Thank for your registration. Please login and input code : DBQMTD1

or use this following link for register confirmation.
http://192.168.100.109/raker/index.php?com=system&mod=aktifasi&s=NTAvLvOvbmFZWowYWHL COyNTQ&a=NTIwMSOvZXBvczxscClsb28qX2tpL SwyLi8s&b=DBQMTID1

Raker 2016
10. Silahkan konfirmasi atasan (berdasarkan email atasan yang diinput di form registrasi)

untuk approve registrasi.
11. Silahkan login jika sudah di verifikasi atasan

# LOGIN FORM p~

Email

itswi@pt-pss.com

Password

D CI l

Forgot Password
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12. Tampilan Home setelah berhasil login di Raker Web

RAKER A HOME MENU RAKER ~ DATA RAKER ~ TOOLS~ Tika Lukmana (Sign out)

i WELCOME TO RAKER 2017 Tits Lukmana

PRE RAKER 1 PRE RAKER 2 RAKER DATA

] | ]

= = = MEMBER
RAKER RAKER ROOM

@ REGISTRATION e INFORMATION 0 INFORMATION

=) INFORMATION

‘!9 RakerzciTCnmmlttee
Shared publicly - Wednesday, 06 September 2017 13:43

13. Jika lupa password klik forgot password pada halaman utama web raker

L 10GIN FROM
Email Your Email

Password Your Password
=

LOGIN REGISTRASI

Forgot Password

14. masukkan email address yang digunakan untuk login web raker - masukkan result captcha

IT TEAWF PBT JATENG

Lo e
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15. Kemudian input password baru dan jawaban dari security question - klik Selanjutnya

itsw@pt-pss.com : Forgot password

New Password Your New Password
Repeate Password Repeate Your New Password
Question 1 Where you meet your spouse?
Answer 1 Your Answer 1
Question 2 What your childhood nickname?
Answer 2 ‘ Your Answer 2 ‘

16. Jika update password berhasil akan muncul pop up alert “Success update password “

192.168.99.213 says:

Success update password,

1

0K

IT TEAM PBT JATENG
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B. Halaman User
1. Home
Halaman awal user.

RAKER  MHOME  MENURAKER v  DATARAKER~  TOOLS~ Tika Lukmana (Sign out)

A WELCOME TO RAKER 2017 Tika Lukmana

PRE RAKER 1 PRE RAKER 2 RAKER DATA
. | .
= = = MEMBER

RAKER RAKER ROOM
® REGISTRATION e INFORMATION e INFORMATION
2. Profile

Untuk update Foto profil melalui menu :
a. Klik nama user di pojok kanan atas

TOOLS = Adita Ayu (Sign out)

2
ym - Adita Ayu

a

INCADMATIOM

NRERE //\TENG

1AM

itsw@pt-pss.com - Adita Ayu

M Update Profile

IDMATIAM

Company Proprietary and Confidential Copyright © 2017- IT TEAM PAN BROTHERS Tbk



Untuk update photo klik Update Photo - Pilih File - Change. Silahkan logout terlebih
dahulu untuk melihat update photo.

Update Data Profile
Update Profile
Title .
Mr  Mrs Ms
Name Adita Ayu
Adita AyU Email itsw(@pt-pss.com
itsw@pt-pss.com
Factory PAN 9
Factory PANS
Departement T Departement IT
Positon WEBMIN Position WEBMIN
Update Photo Telephone Number 0276-323627 1093
Change Password Handphone Number 085642111111

Change Photo

change file

Choose file | No file chosen

c. Untuk ubah password klik Change Password - Masukkan Password Lama - Masukkan
Password baru - Ulangi Password Baru - Simpan

Old Password 0Old Password
New Password New Password
Confirm New Password Confrim New Password
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3. PreRaker1
a. Untuk melihat informasi mengenai Pre Raker 1.
atau menu Pre Raker 1 di tengah.

RAKER  MHOME  MENU RAKER ~

PRE RAKER 1

DATA RAKER ~ TOOLS ~

Klik Menu Raker - pilih Pre Raker 1

Tika Lukmana (Sign out)

M WELCOMETO  FH= FARER na
PRE RAKER 1 PRE RAKER 2
] ] [
= = =
RAKER RAKER
® REGISTRATION 0 INFORMATION e

RAKER DATA
1 MEMBER

ROOM

INFORMATION

b. Tampilan menu Pre Raker 1

A HOME

RAKER MENU RAKER ~ DATA RAKER ~ TOOLS ~

Tika Lukmana (Sign out)

4 Schedule Pre Raker 1
1
No Date Start Finish Section Location Room
1 2017-08-29 09:00:00  10:00:00 PAN 8 -MD JATENG AUDITORIUM GO
UNIQLO BOYOLALI
2 2017-09-29 11:00:00  12:00:00 BIG D - FACTORY JATENG AUDITORIUM GO

BOYOLALI

IT TEAM PBT JAEENG

Search:

it Date
File

Note Pre

Close Raker 1

2017-09-29

FILE PRESENTATION :
-No Data
FILE OTHERS :
-No Data
Upload

SALES PROJECTION

FILE PRESENTATION @

-No Data

2017-09-29
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1) Berisi informasi mengenai jadwal untuk Pre Raker 1.

2) User hanya dapat input, upload dan download file berdasarkan jadwalnya
masing-masing.

3) Untuk upload file bisa dilakukan jika belum melewati Date Closed,

4) Sales Projection/Capacity Plan/Earning Plan, merupakan forecast
sales/order 1 tahun kedepan. Untuk team Marketing mengisi Sales Projection,
untuk team Factory mengisi Earning Plan dan PPIC Team mengisi Capacity Plan.
Pengisiannya sebagai berikut ;

- Klik tombol Sales Projection / Capacity Plan / Earning Plan

2017-09-29
| ]
- Klik tombol + Add Data
+ Add Data

¥ August September October November
1B 2018 2018 2018 2018

- Pilih Buyer / Factory , kemudian isikan data tiap bulannya. Jika dalam 1
team ada lebih dari 1 Buyer atau Factory, maka diinput semuanya satu - per
satu.

INPUT DATA SALES PROJECTION

Buyer

January

February

March

April

June

July

August

September

October

MNovember

December

Submit
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5) Data Capex, merupakan plan budget CAPEX untuk masing-masing SBU untuk 1
tahun kedepan. Cara pengisiannya,

Klik tombol Data Capex
SALES PROJECTION Z017-U8-29

P et

- Pada halaman Data Capex, tersedia beberapa tab diantaranya tab capex per
coa, tab upload file dan tab summary capex.

A Input Building PAN 8 - MD UNIQLO

01 - Building 02 - Machineries 03 - Vehicles 04 - Factory Equipments 05 - Office Equipments 06 - Installation 07 - Infrastructure Upload File Capex

Summary Capex

- Untuk pengisian Capex, pilih tab capex ( Building, Machineries, Vehicles,
Factory Equipment, Office Equipment, Installation dan Infastucture),
cara pengisiannya ;
pilih SBU nya, isi spesificasi / deskripsi item, qty, kemudian estimate harga (
pilih salah 1 IDR/USD).

- Jika item lebih dari 1 klik Add More Fields

01-Building | 02-Machineries  03-Vehicles  04=FaetoryEquipmentsss05-0Office Equipments 06-Installation  07-Infrastructure  Upload File Capex

Summary Capex

Choose SBU:|  (chopse SBU -

No Building Description il Quantity _ Est. Price (IDR) Est. Price (USD)
hE Building Description | [Quantity Est. Price (IDR) Est. Price (USD)
Add More Fields.{

*} Please input either IDR or USByisnot entered both, if both input data will not be saved

- Setelah selesai klik Simpan
- "Jika pada‘group tersebut terdapat beberapa SBU makapengisiannya
dilakukan per masing-masing SBU .

6) Upload Data Capex, merupakan fitur upload Capex menggunakan template
excel yang sudah disediakan di web raker. Jika menggunakan fitur upload Capex
maka data Capex yang sebelumnya diinput akan terhapus semua dan data yang
tersimpan adalah data upload-nya. Cara upload Capex ;

- Untuk upload Capex, pilih tab Upload File Capex

- Installation 07 - Infrastructure I Upload File Capex I

- Download template Capex

01 - Building 02 - Machineries 03 - Vehicles 04 - Factory Equipments 05 - Office Equipments

Summary Capex

Download Template Upload Data Capex
Please download this tempalte data cape>| Klik Here For Download I

Please read the following note for Upload file:
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sBu__ | Ftycode | Description | quantity IDR usp
[36030  petT 2 1 5000000
loazao  pos B 2 2000000

I

3 Building Machineries Vehicles Factory Equipments | Office Equipments | Installation | Ir ... <«

Pengisian Capex di template excel juga dibedakan capex-nya sesuai sheet
Capex.

- Setelah mengisi data Capex di template excel yang sudah di-download.
Kemudian upload file

Upload File Capex PAN 8 - MD UNIQLO
Choose File Mo file chosen

- Klik Simpan jika sudah selesai.
- _Jika ada alert seperti di bawah ini, berarti SBU dan fty code yang diinput
pada template excelnya.tidak sesuai dengan grouping SBU nya di web raker.

192.168.99.213 says:

»

Data Vehicles SBU not found : sbu 38030 fitycode PET, sbu 03130 fhycode
Po8
PLEASE CHECK YOUR DATA, THAMEKS

7) Data Opex merupakan plan budget OPEX untuk masing-masing SBU untuk 1
tahun kedepan. Cara pengisiannya,
- Klik tombol Data Opex

DATA OPEX
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- Pada halaman Data Opex, ada tab Data Opex dan Upload Data Opex.

# Input OPEX PAN & - MD UNIQLO

DATA OPEX UPLOAD DATA OPEX

- Tab Data Opex, untuk input data Opex satu per satu dan melihat summary
Opex tahun lalu dan plan tahun depan.

- Untuk pengisian manual dan atau cek summary Opex, pilih tab Data Opex.
Kemudian Choose SBU, maka akan tambil data Budget tahun lalu. Pada
masing-masing kolom terdapat fitur sort untuk mengurutkan data.

A Input OPEX PAN 8 - MD UNIQLO
DATA OPEX UPLOAD DATA OPEX

Choose SBU 15010 P08 MKT & MD 5- JPN TEAM b

Note: Plegse input cost in the IDR

Account IH
No Code Description Budget 2017 Realization 2017 PLAN 2018 Action
113 6200-0011 BIY. ATK. 7238254 0 0.00 ‘7
1 §200-0009 BIY. KONSUMSI 5,133,243 0 0.00 ‘—
1 5110-1000 KAIN MATANG L 0 o 0.00 ‘—
2 5110-2000 BAHAN KONVEKS| 0 0 0.00 Fipdatatom]|

- Sebelah kanan terdapat tombol “Update Data” untuk mengisi data Plan Opex
tahun depan.

- Setelah tombol di klik, isikan data plan Opex di tahun depan per masing-
masing coa. Pengisian data dibuat per bulan dari January s/d December.

DATA OPEX
Choose SBU 15010 PO8 MKT & MD 5 - JPN TEAM b
Note : Plegse input cost in the IDR
Account Budget Realization
No Code Description 2017 2017 January February March April
1 5110-1000 KAIN MATANG 1 0 0 0 0 0 0
2 5110-2000 BAHAN KONVEKSI [} 0 0 0 0 0
3 5110-3000 BAHAN PEMBANTU 0 0 0 0 0 0
4 5110-4000 LABTEST 813,894,731 0 0 0 0 0
i 5110-5000 BIAYA PEM BAHAN BAKU / 0 0 0 0 0 0
=

- Jika pada group tersebut terdapat beberapa SBU per masing-masing factory
maka pengisiannya dilakukan per masing-masing SBU.

Company Proprietary and Confidential Copyright © 2017- IT TEAM PAN BROTHERS Tbk




- Upload File Opex, jika menggunakan fitur upload file maka data opex yang
sudah diinput secara manual di web akan terhapus dan digantikan dengan
data file excel yang diupload.

- Untuk upload file opex, pilih tab Upload Data Opex. Kemudian download
template Opex

4 REPORT OPEX PAN 8 - MD UNIQLO

NPUT OPEX UPLOAD OPEX

Download Temnlate Unload Data QOPEX

Please download this tempalte data OPEX, Klik Here For Download

Please read the following note for Upload file:

- Mengisi data Opex pada template excel yang telah di download. Pengisian
data Opex per COA, per SBU, per Fty Code serta pengisian per bulan.

COA SBU FIYCODE | January . February . March . Aprl .. May ... June s I RN August | September October : November  December
6100-0010 36030 PBT 83333.3333; 83333.3333; 83333.3333. 83333.3333: 83333.3333: 83333.3333; 83333.3333! 83333.3333; 83333.3333. 83333.3333: 83333.3333. 83333.3333
6200-0001 PBT 41666 7 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667
£100-0010 P 333,3333] §3333,3333] §3333.3333] §3333.3333) §3331.2333] §3333.3333] §3333.3333] 833333333 83333.4333] 83933.3333] 839333333
5200-0001 p 6666.667 416666.667 416666.667 416666.667 416666.667 416666.667 416666.667 416666.667 416666.667 A416666.667 416666.667
61000010 3 333.3333] 833333333 833333333] 833333333 833333333 833333333 833333333 833333333 83333 3333 833333333 833333333
_|6200-0001 P 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667 6666.667

- Setelah pengisian excel selesai maka upload file - kemudian klik Simpan

PO MTes UPeX U TTE TOTTIT PTOVTOeTr

Upload File Opex PAN 8 - MD UNJOLO

Cheose File Choose file | No file chosen
No file chosen |

- Jika ada alert seperti dibawah, berarti SBU dan FTY code yang diinput di
excel tidak ada di list group SBU di web raker user.

%
182.165.99.215 says:

SBU : 36030 Fty : PET in line : 2 Mot Found
SEU: 36030 Fty : PET in line : 3 Not Found
SBU : 03130 Fty : PO8 in line : 4 Not Found
SBU : 03130 Fty : PO8 in line : 5 Not Found
{ SEU : 04130 Fty : P09 in line : & Not Found
SBU : 04130 Fty : P09 in line : 7 Not Found
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8) Upload File Presentation dan Others, dipakai untuk upload file presentasi
(power point) dan file pendukung lainnya ( Ms Word file, excel file, jpg file). Cara
uploadnya ;

- Klik tombol Upload

FILE PRESENTATION :
-MNo Dafa

FILE OTHERS :

-MNo Data

- kemudian Choose file pada masing-masing kategori file (Pastikan nama file
hanya menggunakan huruf, nomor & karakter -, _)

 Upload File
File Presentation Choose file | No file chosen m
L., rae) fordl, Ll poT DoTy
File Others Choose file | No file chosen m
Format Other file JPG, FEGIREL0EX
ALS, ALSA

- Jika file sudah dipilih klik upload dan tunggu sampai proses upload selesai.

x
H 192.168.99.213 says:

Data saved

1 o

9) Untuk download file presentation dan atau file others - pilih file - Download

FILE PRESENTATION :

Action File

File Name = Pre Raker 1 2017 PAN 8 - MD UNIQLO BC261.xls

Please select to action into file.

] Revisi File Download
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10) Untuk menghapus file. Pilih file - delete. Delete file dapat dilakukan jika belum
melampaui tanggal jadwal

FILE PRESENTATION :

- No Data

FILE OTHERS :

- Pre Raker 12017 PAN 8 - MD
LINIOL O B 261 xle

Action File

File Name = Pre Raker 1 2017 PAN 8 - MD UNIQLO BC261.xls

Please selact to action into file.

[ o

IT TEAM PBT JATENG
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C. Halaman Atasan
1. Actived Member
Approve registrasi raker melalui email dikirim dari Raker Committee. Dengan cara klik
link yang dikirim di email.
From: Raker 2016 Committee [mailto: pss_itsw@pancaprima.com]
Sent: 13 October 2016 08:05

To: Adita
Subject: Verification Code Registrasi Raker 2016

Dear Adita,

Click this link for confirmation Adita Ayu registration http:/192.168.100.109/raker/index php?
com=system&mod=akiifasi&s=MAwMSIvXXBdbl 1gLSwzNDUt&a=LzUuLS0vXV08XSpdL SwuMzQ 1 &b=JR0Q33G&c=LiEvMi0vZXBvczxscClsh28qX 2tpL SwzMjAz&data=1

Rakgr 2016 Committee |

2. Member
a) Approve member untuk Join Raker
1) Masuk ke menu Member

Member

Home - Member

Detail Member Raker 2016

Search:
No Status Status for Raker
No Name Factory Departement Position No Extention Handphone Member Member Action
1 Mrs, Catherine Gayatri PAN S QC ASSISTANT 02718822200 - 314 081215418889 Actived Not Join an
Mandasari MANAGER
2 Mr. Dede Yusuf PANY QC ASSISTANT 0276323627 - 2021 081381519516 Actived Not Join am
MANAGER
3 Mrs. Dwi Purnamaningrum PANCABOYO QG ASSISTANT 0276324648 - 5065 081279718680 Actived Not Join an
MANAGER
4 Mr. Mochamad Rudi fswanto PSS QC MANAGER 0276323627 - 5064 082156378039 Actived Not Join an
o Mr. Mujiana PSS o] ASSISTANT 0276322399 - 3060 081585037682 Actived Not Join ap
MANAGER
6 Mr. Suparlan PSS Qc SENIOR MANAGER 02 -3065 08161326342 Actived Not Join an
7 MesgldmisRofiah; ESGUKLEGO gu@C ASSISTANT. 084382880224 - 181382880221 Aatived dot Join an
MANAGER 85301
2) Pilih member yangakan join raker. Klik button‘join raker”
Member = Home ~ Member
Detail Member Raker 2016
Search:
No- Status Status for Raker
No Name Factory Departement Position No Extention Handphone Member Member Action
1 Mrs, Catherine Gayatri PAN 8 QC ASSISTANT 02718822200- 314 081215418889 Actived Not Join E
Mandasari MANAGER
2 Mr. Dede Yusuf PAN 9 Qc ASSISTANT 0276323627 - 2021 081381519516 Actived Not Join Qan
MANAGER
3 Mrs. Dwi Purnamaningrum PANCABOYO QC ASSISTANT 0276324648 - 5065 081229718680 Actived Not Join Qp
MANAGER
4 Mr. Mochamad Rudi Iswanto PSS QC MANAGER 0276323627 - 5064 082156378039 Actived Not Join an
o Mr. Mujiana P55 Qc ASSISTANT 0276322399 - 3060 081585037682 Actived Not Join Qan
MANAGER
6 Mr. Suparlan PSS Qc SENIOR MANAGER 02-3065 08161326342 Actived Not Join Qw
7 Mrs. Umi Rofiah ESGIKLEGO QC ASSISTANT 081382880221 - 081382880221 Actived Not Join an
MANAGER 85301
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3) Pilih action “Join / Not Join”. Kemudian “Save”

ACTION MEMBER RAKER 2016

Lol Catherine Gayatri Mar

Factory o

Departemen

Qc

Position ASSISTANT MANAGER

PLEASE SELECT ACTION MEMBER RAKER 2016

Action 2 SELECT ACTION :-

Join

Not Join

IT TEAM PBT JATENG
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